Private School Choice Programs Summer School Report

Schools participating in the Private School Choice Programs (PSCP or Choice) that have offered summer
school may be eligible to receive state aid payments for providing allowable summer school instruction
to Choice eligible students.

This presentation provides guidance to schools on how to complete the Summer School Report.
This presentation, the summer school bulletin, and the summer school report is available on the

School Submitted Reports page at http://dpi.wi.gov/sms/choice-programs/school-reports under
“Summer School.”



http://dpi.wi.gov/sms/choice-programs/school-reports

Private School Choice Programs Eligibility Requirements

* In order to receive Choice state aid for summer school instruction, an eligible
Choice school must meet all Choice Program requirements. To be eligible to
receive summer school payment for instruction to eligible Choice Program

students, the Choice school must:

1) Offer a minimum of 19 days of pupil instruction during their summer
school term;

AND

2) Provide a minimum of 270 minutes of pupil instruction per summer
school day.

 Inorder for a Choice Program student to be eligible to receive a summer
school payment at an eligible Choice Program school, the student must have
attended a non-Title | funded course taught at the Choice school’s summer
school program for a minimum of 15 days.
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This is a screen shot of the
instruction page, providing
details on how to complete
the report.

When this file is open on
your computer, you may
click on these tabs to move
between the Instructions,
Cover Sheet, and Schedules
1, 2, and 3.

INSTRUCTIONS FOR COMPLETION OF SPREADSHEET VERSIOH
SUMMER SCHOOL REPORT
(PCP-109)

Cover

Complete the infarmation in the fields shaded in yellowe. Once the entire form iz completed, the schoal's choice administrator must sign and date the
form (ares shaded in blue) prior to submitting to the Departmert of Public Instruction (DR, To be eligible for s summer school choice payment, a
school must offer a minimum  of 19 days of pupil instruction, with a minimum of 270 minutes of direct instruction per day.

Schedule 1 Summer School Course List

In column &, rowws 1 through 8, list sl courses that were provided for grades K4 through 8. List all courses that were provided for grades 9 through 12
in rowes 10 through 17. A= a reminder, summer school courses funded through Title | monies are naot eligible for payment through the private school
choice summer school program, and should not be included on the summer school course list.

In column B, list the length in minutes that the course was offered each day. For example, if & school provides a class for 60 minutes for 20 days, 60
should be entered in Column B. The school must provide a minimum of 270 minutes of direct instruction per day to qualify for the summer school
choice paymert.

Schedule 2 Summer School Days Attended for K4 through 8th Grades

The courses the school entered on Schedule 1 (rows 1 through 8) should novy appear in the section E columns on this tab, List all choice students in
grades K4 through 8 who sttended summer school and whowere eithier in the Choice Program at any choice school on the 2nd Friday in January

2016 or whohave been accepted in the Choice Program at your school forthe 2016-17 school year. The students should be listed alphabetically
by last name and by grade level (beginning with K4)

In column B, enter the grade the student vwasin for summer schoal.
In calumn C, if the pupil wasin the Choice Program on the 2nd Friday in January 2016, enter & "C ", If the pupil has been accepted in the Choice
Program at your schoaol for the 2016-17 school year, enter "A". Only Choice Program studerts should be entered on this form.

Mext, enter the number of days the student sttended summer school in Column D In order to ke eligible forthe choice summer school paymernt, the
student must have attended a minimum  of 15 days of summer schoal.

In section E, put an "x" for all the courses the student attended. Column Fowillindicate ifthe pugpil iz eligible for & summer school choice payment
based on the information you have entered. Columns Athrough E must be completed  for the pupil to be eligible.

Schedule 3 Summer School Days Attended for $th through 12th Grades

The courses the school entered on Schedule 1 (rows 10through 171 should now appear in the section E columns on this tab. List all choice students
in grades 3 through 12 whoattended summer school and who were either in the Choice Program at any choice school on the 2nd Friday in
January 2016 or who have heen accepted in the Chaoice Program at your school forthe 20016-17 school year. The studerts should be listed
alphabetically by last name and by grade level (beginning with grade 97

In column B, enter the grade the student vwasin for summer schoal.
In calumn C, if the pupil wasin the Choice Program on the 2nd Friday in January 2016, enter & "C ", If the pupil has been accepted in the Choice
Program at your schoaol for the 2016-17 school year, enter "A". Only Choice Program studerts should be entered on this form.

Mext, enter the number of days the student sttended summer school in Column D In order to ke eligible forthe choice summer school paymernt, the
student must have attended a minimum  of 15 days of summer schoal.

In section E, put an "x" for all the courses the student attended. Column Fowillindicate ifthe pugpil iz eligible for & summer school choice payment
based on the information you have entered. Columns Athrough E must be completed  for the pupil to be eligible.

DPl & Auditor Review of Report

DRIl staff will verify the eligibility of Choice students for summer school by checking the list of Choice summer school students against the prior
January enralliment  lists and against applications in Submitted  status in the Online Application System (OAS) forthe 2016-17 =schoal yvear at your
school. Your auditor will alzo reviesythe summer school report and the sttendance records as part of the September enrollment  sudit.

If you have guestions relsted to this report, pleaze email PrivateSchoolChoice @dpi wigoy.
Report Submission
once the report is complete, the Choice Administrator must electronically sign the cover page and email the report as an Excel document to

privateschoolchoiceidpi wigoy by October 1, 2016, Schools do not need to submit a paper copy. The school should retain a copry of the
spreadsheet for its' records and auditing purposes.

REPORT INSTRUCTIONS | Cover | Schedule 1 Schedule 2 Schedule 3




Cover Sheet

On the cover sheet, only complete the
items shaded in yellow.

I. GENERAL INFORMATION

Schoal
For “Summer School Dates,” enter the
. . ABC Acadery
beginning date of summer school Shieet Address iy State Fig
classes and the ending date using the 125 Main ot Milwaukee o123

|Summer Schoal Dates
Beginning Date Mo./Day'vr.

71/2016 i TI292016

Daily Hours
Beginning Tirme AH:E

g:00 AN

“Mo/Day/Year” format.

iEnding Date Mo Day™r.

How many week days was school NOT in session between the beginning and ending dates listed above?
For exarmple, if the achool was not In session on July 4th, T should be input here.

{Ending Time He-ut
| 1200 PM

School Phane Area/fio

414-261-4134

Email Address for Contact Person

Enter in how many week days school/ Cotart P ior e mepon

was not in session between the Loy e meplles Dl es

Fhone
414-555-1234

Il. CHOICE ADMINISTRATOR SIGNATURE

summer school dates. For example, if
the only day between the dates that

| CERTIFY that this report is true, that no tuition was charged to Choice students for summer schoal, and that the school is in cornpliance with all regulations relating to surnmer school and the
Private School Choice Programs. | further certify that state aid will be claimed only for classes approved for summer school. | agree that typing my name below constitutes a legal signature.

Electronic Signature of Choice Administrator The Choice Adrministrator must type Wisfher name below

the school was not in session was July

Date Signed Mo./DawYr.

4th 1 must be inserted.

Ill. PROGRAM ELIGIBILITY

The form will automatically calculate

Requirement Number Meets Requirements
Summer School Includes at Least 19 Days of Instruction 20 Yes
Kd-8 Grade Classes at Least 270 minutes Required if the school has any K4-8 grade students 1] Mo g
9-12 Grade Classes at Least 270 minutes Requited if the school has any 9-12 grade students 1] Mo

the number of days of instruction,

subtracting the number of days you
indicated the school was not in session.

After completing the sections shaded

in yellow on the cover sheet, continue

by completing schedule 1, and

schedule 2 and/or 3 as necessary.
8/5/2016



Schedule 1: School Course Lists

Schedule 1: Summer School Course Lists

INSTRUCTIONS

The top seCtlon IS Only for courses Offe red to I column &, rows Tthrough £, list all courses that were provided For grades K4 through 8. List all courses that were provided for
Students in grades K4 though 8 grades 9 throwgh 12 in rows 10 through 17, Az a reminder. sumnmer school courses funded through Title | monies are not

eligible For payrment through the private =chool choice surnmer school program, and should not be included on the summer
zchool course list. [n columin B, list the length in minutes that the course was offered each daw. For exarnple, if a school

® I Nn Cco I umn A, e nte r the t|t|e Of the course (|. e. provides a class for B0 minutes for 20 days, B0 should be entered in Colurnn B. The school must provide a minimurn of 270
. . ritiutes of direct instruction per day to qualify for the summer school choice payrment.
Math, Reading, Science).

K4 THROUGH & COURSE LIST

* In Column B, for each course listed in Column A,

. A B
enter the number of minutes per day the course Course Title Length in Minutes Each Day
was offered during summer school. 1|Seience 0
5| Math 50
3|5ocial Studies 50
. N Enghsh a0
The lower section is only for courses offered to :A’;ghs -
students in grades 9 though 12. W el 50
* In column A enter the title of the course (i.e. !
. . g
Mathl Read|ng, SCIence) g| Total Minutes 3Joo
* In Column B, for each course listed in Column A, 3 THROUGH 12 COURSE LIST
enter the number of minutes per day the course Courss Title Lenath in Minstes Each Da
was offered during summer school. 1[I0 20
11| bl ath 50
12| 5ocial Studies 50
Classes that are funded by Title | may not be included 1 i’fhs}l zg
. . . 14
in this list. 15| Religion 50
16
17
1a| Total Minutes 300

NOTE: The information entered in column A will automatically transfer to the appropriate sections on Schedules 2 and 3. The “Total
Minutes” information calculated from your entries in column B will automatically transfer to the appropriate section on the cover sheet.



Schedule 2 & Schedule 3: Days Attended by Students

K4 THROUGH 8TH GRADE CLASS LIST

Courses Attended /nserf an X for all courses the student affended. In order fo be eligible, a
sfudent must have atfended af least one course.

E

B c 2
A Summer Continuing D E . ©
Student Names School |Student (C) or| Number of o f < E ] o
W Grade Accepted Days in o £ 5 = 2 5 5 F
3 Last name, First name Level Student (A) Attendance @ g 8 LE E & 8 8 Pupil Eligibility
1|George Porge K4 A 20 X X X X X X Eligible
2|Mary Gibbs 3 C 10 X X X X X X Not Eligible
3|Lester Weather 3 C 15 X X X X Eligible
4|Mark Wilber S C 16 Not Eligible
5|Lisa Weber 20 X X X X X X

* Only enter choice students who attended your summer school program on this report. Do not
enter non-choice students on this report.

e Students in K4-8 must be entered on Schedule 2 and students in 9-12 must be entered on
Schedule 3.

 When entering names of choice students, be sure the name exactly matches their name as it
appears in the Online Application System (OAS).

* Incolumn A, the students should be listed first in grade order (beginning with K4 or 9t grade) and

then alphabetically by last name within each grade.
* In column B, the school is to indicate the grade level that they determine the student to be in

during summer school. (For example, if a student is in summer school to make up requirements for
completing 5t grade in order to start the following school year as a 6t grader, then the summer
school grade would be 5.)



Schedule 2 & Schedule 3: Days Attended by Students (continued)

K4 THROUGH 8TH GRADE CLASS LIST

Courses Attended /nserf an X for all courses the student affended. In order fo be eligible, a
sfudent must have atfended af least one course.

E

B c 2
A Summer Continuing D E . ©
Student Names School || Student (C) or| | Number of o f < E ] o
W Grade Accepted Days in o £ 5 = 2 5 5 F
3 Last name, First name Level Student (A) Attendance @ g 8 LE E & 8 8 Pupil Eligibility
1|George Porge K4 A 20 X X X X X X Eligible
2|Mary Gibbs 3 C 10 X X X X X X Not Eligible
3|Lester Weather 3 C 15 X X X X Eligible
4|Mark Wilber S C 16 Not Eligible
5|Lisa Weber 20 X X X X X X

* In column C, enter the letter “C” (or choose C from the drop down list) if the pupil

was in the Choice program on the 2nd Friday in January 2016, at your or any Choice
program school.

 If the pupil was not counted as a Choice student on the 2" Friday in January 2016,

but has been accepted to attend your school in the Choice program for the 2016-17
school year, enter "A".

These students must be in “Submitted” status in OAS.



Schedule 2 & Schedule 3: Days Attended by Students (continued)

K4 THROUGH 8TH GRADE CLASS LIST

Courses Attended /nserf an X for all courses the student affended. In order fo be eligible, a
sfudent must have atfended af least one course.

E

B c 2
A Summer Continuing D E . ©
Student Names School |Student (C) oy Number of o f < E ] o
W Grade Accepted Days in o £ 5 = 2 5 5 F
3 Last name, First name Level Student (A) Attendance @ g 8 LE E & 8 8 Pupil Eligibility
1|George Porge K4 A 20 X X X X X X Eligible
2|Mary Gibbs 3 C 10 X X X X X X Not Eligible
3|Lester Weather 3 C 15 X X X X Eligible
4|Mark Wilber S C 16 Not Eligible
5|Lisa Weber 20 X X X X X X

* In column D, enter the total number of summer school days the student attended.

* Do not include days in which the student was absent from summer school,
even if it was an excused absence.

* |f a student attended a partial day, the school may mark that as a full day of
attendance.

e Again, only include days in which the student attended the summer school program.



Schedule 2 & Schedule 3: Days Attended by Students (continued)

Courses Attended /nserf an X for all courses the student affended. In order fo be eligible, a
sfudent must have atfended af least one course.

E

B c 2
A Summer Continuing D E . ©
Student Names School |Student (C) or| Number of o f < E ] o
W Grade Accepted Days in o £ 5 = 2 5 5 F
3 Last name, First name Level Student (A) Attendance @ g 8 LE E & 8 8 Pupil Eligibility
1|George Porge K4 A 20 X X X X X X Eligible
2|Mary Gibbs 3 C 10 X X X X X X Not Eligible
3|Lester Weather 3 C 15 X X X X Eligible
4|Mark Wilber S C 16 Not Eligible
5|Lisa Weber 20 X X X X X X

* The courses entered on Schedule 1 (rows 1 through 8 for K4-8 or rows 10 through 17
for 9-12) should appear in the section E columns on this schedule.

* Insection E, the school is to indicate which of the summer school courses the student

attended by marking an “X” in the appropriate column(s). The student must have

attended at least one of the courses offered to be eligible for a Choice summer school

payment.



Schedule 2 & Schedule 3: Days Attended by Students (continued)

K4 THROUGH 8TH GRADE CLASS LIST

Courses Attended /nserf an X for alf courses the student affended. In order fo be eligible, a
student must have altended af feast one course.

E

B c s
A Summer Continuing D :'é — ©
Student Names School |Student {C) or| Number of » T = _E z z
w Grade Accepted Days in E £ -g 5 o L L F
= ; 7] L] ] = t [0 =] o b
3 Last name, First name Level Student (A) | Attendance o = o I o 4 O O Pupil Eligibility
1|George Porge K4 A 20 X X X X X X Eligible
2|Mary Gibbs 3 C 10 X X X X X X Not Eligible
3|Lester Weather 3 C 15 X X X X Eligible
4|Mark Wilber 5 C 16 Not Eligible
5|Lisa Weber 20 X X X X X X

* The Pupil Eligibility Column (Column F) will automatically determine if the student is

eligible for a choice summer school payment based on the information the school
enters.

* In order to be eligible, each student must meet the following requirements:
Attend at least one class, which must be checked in section E.

Be in attendance during the summer school session for a minimum of 15 days.




Schedule 2 & Schedule 3: Days Attended by Students (continued)

K4 THROUGH 8TH GRADE CLASS LIST

E
Courses Attended /nserf an X for all courses the student affended. In order fo be eligible, a
sfudent must have atfended af least one course.
B c 2
A Summer Continuing D 3 . ©
Student Names School |Student (C) or| Number of o f < E ] o
u Grade Accepted Days in § £ -g S 2 5 5 F
3 Last name, First name Level Student (A) Attendance @ g 8 LE E & 8 8 Pupil Eligibility
1|George Porge K4 A 20 X X X X X X Eligible
2\Mary Gibbs 3 C 10 X 3 3 3 3 X Not Eligible |
allester Weather 3 & 15 b b b b F‘Iigihle
4|Mark Wilber C 16 Not Eligible
. — =
5|Lisa Weber 20 X X X X X X

Example-Why is a pupil ineligible?

* Mary Gibbs is not eligible because she only attended 10 days.

 Mark Wilber is not eligible because no classes are checked. At least one class must

be checked for the student to be eligible.

8/5/2016
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Schedule 2 & Schedule 3: Days Attended by Students (continued)

K4 THROUGH 8TH GRADE CLASS LIST

Courses Attended /nserf an X for all courses the student affended. In order fo be eligible, a
sfudent must have atfended af least one course.

E

B c 2
A Summer Continuing D E . ©
Student Names School |Student (C) or| Number of o f < E ] o
u Grade Accepted Days in § £ -g S 2 5 5 F
3 Last name, First name Level Student (A) Attendance @ g 8 LE E & 8 8 Pupil Eligibility
1|George Porge K4 A 20 X X X X X X Eligible
2|Mary Gibbs 3 C 10 X X X X X X Not Eligible
3|Lester Weather C 15 X X X X Eligible
aldasleUlilbes fal 14 Aot EI"‘S‘“"-
5|Lisa Weber 20 X X X X X X

Example-Why is there no Pupil Eligibility for Lisa Weber?

The Pupil Eligibility is not showing for Lisa Weber because Columns B and C are not
completed. Columns A to C must be completed for an eligibility determination to be

made.



Summer School Program Eligibility

lll. PROGRAM ELIGIBILITY

Requirement Number Meets Requirements
Summer School Includes at Least 19 Days of Instruction 20 Yes
K4-8 Grade Classes at Least 270 minutes Reguired if the school has any K4-8 grade students 300 es
8-12 Grade Classes at Least 270 minutes Required Iif the school has any 8-12 grade students 300 es
. SUMMER SCHOOL PAYMENT CALCULATION
c D E
A B K4-8 Payment Amount 9-12 Payment Amount Total Amount Due to
Grades K48 Grades 9-12 Calculated as 5% of the maximum Calcwiated as 5% of the maximum School
Total Eligible Choeice Pupils Total Eligible Choice Pupils per punil chaice state aid amount from | per pupil choice state aid amount {Col A x Col C) +
the prior vear from the prior vear {Col B x Col )
2.00 3.00 $360.70 $393.00 $1,80040

e Section lll and IV of the cover sheet will automatically be completed based on data the school has
entered into the cover sheet and schedules 1, 2, and 3.

e Section Il will indicate the number of days of instruction offered by the school during the summer
session. If the school held a minimum of 19 days, the “Meets Requirement” section will be marked

(IYeS -II




Summer School Payment Calculation

lll. PROGRAM ELIGIBILITY

Requirement Number Meets Requirements
Summer School Includes at Least 19 Days of Instruction 20 Yes
K4-8 Grade Classes at Least 270 minutes Reguired if the school has any K4-8 grade students 300 es
8-12 Grade Classes at Least 270 minutes Required Iif the school has any 8-12 grade students 300 es
. SUMMER SCHOOL PAYMENT CALCULATION
c D E
A B K4-8 Payment Amount 9-12 Payment Amount Total Amount Due to
Grades K48 Grades 9-12 Calculated as 5% of the maximum Calcwiated as 5% of the maximum School
Total Eligible Choeice Pupils Total Eligible Choice Pupils per punil chaice state aid amount from | per pupil choice state aid amount {Col A x Col C) +
the prior vear from the prior vear {Col B x Col )
2.00 3.00 $360.70 $393.00 $1,80040

e Section Il will also indicate the minutes of instruction offered during summer school by grade
level. If the school offered a minimum of 270 minutes of instruction per summer school day, the
“Meets Requirements” section will be marked “Yes.”

e Ifthe school has students in the applicable grade category this must indicate “Yes” for the
school to be eligible for Choice summer school payments for that grade level.

« Section IV will pull the number of eligible choice students from schedules 2 and 3, and calculate
the summer school choice payment expected for the school, subject to DPI verification.




Choice Administrator Signature & Report Submission

II. CHOICE ADMINISTRATOR SIGNATURE

| CERTIFY that this report is true, that no tuition was charged to Choice students for summer school, and that the school is in compliance with all regulations relating to surmmer schoal and the
Private School Choice Programs. | further certify that state aid will be claimed only for classes approved for surmmer school. | agree that typing my name below constitutes a legal signature.

Electronic Signature of Choice Administrator The Choice Admimiatrator must type lsther name below. Date Signed Mo./Day™'r.

Larry Lindam 820/2016

* Once the Summer School Report spreadsheet has been completed and
checked for accuracy, the choice administrator must complete the signature
section of the “Cover” tab and email the Excel spreadsheet as an
attachment to PrivateSchoolChoice@dpi.wi.gov by October 1, 2016.

e The document must be sent as an Excel document, do not PDF it.
Schools do not need to submit a paper copy.

« Keep acopy of the completed Excel document for your own records.

* The DPI will verify the data. If the choice school and the choice students have
met all summer school program requirements, and there are no holds against
the school, DPI will issue a summer school choice payment in a separate ACH
at the end of November.



mailto:PrivateSchoolChoice@dpi.wi.gov

Questions

* See the Summer School Section of the School
Submitted Reports webpage at
http://dpi.wi.gov/sms/choice-programs/school-
reports for the documents related to summer
school.

* Contact the Private School Choice Program
Consultants, at PrivateSchoolChoice@dpi.wi.gov
if you have questions about completing and
submitting this report.



http://dpi.wi.gov/sms/choice-programs/school-reports
mailto:PrivateSchoolChoice@dpi.wi.gov

